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Notice Inviting Tender
Ref.: AGVB/P&D/229/09/2025-26 Date: 26-03-2026
EMPANELMENT OF PROJECT CONSULATNT / ARCHITECT / ARCHITECTURAL FIRM FOR INTERIOR

FURNISHING WORKS
Date of Issue of RFP 26-03-2026
Last Date of Submission of RFP 24-04-2026

Applications completed in all respects, along with all relevant documents in Bank’s prescribed format, clearly
super scribing “EMPANELMENT OF PROJECT CONSULATNT / ARCHITECT FOR INTERIOR FURNISHING
WORKS” should be submitted to the Bank’s Head Office at the address mentioned below:

ADDRESS

ASSAM GRAMIN BANK HEAD OFFICE, 1st & 2nd Floor, ADAM'S PLAZA, CHRISTIAN BASTI, G.S. ROAD,
GUWAHATI-781005




1. Objectives:

Assam Gramin Bank Head Office Guwahati, invites applications from eligible and experienced Architects/Architect
Firms/ Project Consultants having their registered office in the state of Assam, for empanelment to undertake
Interior furnishing works at its branches, offices and other premises under its jurisdiction.

Interested Firm/ Agency meeting the eligibility criteria may submit their applications as per the terms and
conditions mentioned in this document.

The eligible and interested Architects/Firms may download the tender document from the website. The bank
reserves the right to accept any or all the applications without assigning any reasons thereof and their decision
of selection will be final.

2. Detail Scope of Empanelment:
2.1 Design & Planning:

The empaneled Architects/Consultants shall be responsible for:

o Preparation of conceptual and detailed interior layouts.
o Space planning, furniture layouts and 3D views.
o Preparation of working drawings.

2.2 Estimation and Tendering:

o Preparation of detailed cost estimates.

o Preparation of BOQ (Bills of Quantities).

o Assisting the Bank in tendering and contractor selection.
2.3 Project Supervision

o Inspection during execution of the works.

° Certification of completion.

o As-built drawings submission.

2.4 Duties and Functions of Consultant/ Architects

The general scope of work of Consultant/ Architects involves rendering architectural services for interior
furnishing works at new premises and renovation of infrastructure of Branches/Offices- furnishing & interior
decoration work.

The empanelment in Bank will entitle the Consultant / Architect / Architectural Firm to take up any of the
following during the period of empanelment:

1. Taking the employer’s instructions, studying the requirements, visiting the site, preparing
sketch/layout designs which shall be in accordance with local governing codes/standards,
regulations etc. and also in line with the guidelines of Bank's Uniform Furnishing Pattern including
carrying out necessary.revisions till the layout designs are finally approved by the Bank.

2. Preparing cost estimates for Interior Decoration/Furnishing works based on the prevailing market
rates substantiated by rate analysis for major/usual items, discussing with the employer for
finalization of estimates and preparing report on the scheme to enable the employer to take a final
decision on the layout designs and estimates. r '
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8.

9

Submitting a proper program chart incorporating all the activities required for the completion of the
works well in time. The program should also include various stages of services to be done by the
Consultant/ Architects in co-ordination with the Bank.

Preparing detailed layout drawings for furniture, cabins, electrical installments, telephone
installments, installation of fire detection system, security systems, Air Conditioner etc. and
preparing detailed estimates and all such other particulars as may be necessary for preparation of
bill of quantities.

Preparing detailed tender document for various trades and specialist services, etc. special
conditions of contract, specifications, bill of quantities including detailed analysis of rates based on
market rates, time and progress charts etc. in consultation with the employer.

Assisting employer in inviting tenders for all trades and submitting assessment reports thereon,
together with recommendations specifying abnormally high and low rated items. Preparing contract
documents for all trades and getting them executed by the concerned contractors in consultation
with the employer.

Assuming full responsibility for supervision and proper execution of all works by general and specialist
contractors who are engaged from time to time as defined in the conditions of agreement.

Checking measurement of works at site, checking contractors’ bills, issuing periodical certification of
payment so as to enable the Bank to make payments to the contractors.

Rendering any other services connected with works usually and normally rendered by the architect
but not referred to herein above.

10. The scope and execution of all works shall be as directed by the Bank.

3. Eligibility Criteria

Applicants must meet the following criteria:

3.1 Professional Qualification

Registered Architect with Council of Architecture

3.2 Experience

Minimum 5 years of experience of carrying out interior furnishing projects in Banks/Financial .

institutions/PSUs/ Govt. Organizations as on 31-03-2025.

3.3 Financial Criteria

Average annual turnover of at least Rs 10 lakhs during the last 3 years (FY 2022-23, 2023-
24 & 2024-25)

3.4 Infrastructure

The Architect firm/consultant should have their registered office in the State of Assam.
Should have adequate number of technical staff




4. GENERAL CONDITIONS / INSTRUCTIONS FOR THE APPLICANTS

1.

10.
1.
12.

13.

14.

Intending applicants are required to submit their applications with full bio-data giving details about their
organization, experience, technical personnel in their organization, competence and adequate evidence
of their financial standing etc.

completed during the last 5 years.

The Bank reserves the right to carryout physical inspection of works mentioned by the applicants in their application
forms in addition to calling for confidential reports from the respective employer/departments to ascertain their
capability, quality of works, genuineness of the documents submitted and such other relevant information which
the Bank’s deems necessary.

Decision of the Bank in regard to selection of Architects/Consultants will be final and binding on the
applicants. The Bank is not bound to assign any reason for acceptance/ rejection of any application.
Applications containing false, incomplete and/or inadequate information are fiable to be rejected. Also
mere fulfillment of eligibility criteria does not guarantee selection.

Any further relevant documents, if not already mentioned in this Bid document and deemed as required
by the Bank, subsequently may be asked to be submitted.

While filling up the application, clarification, if any, may be obtained from the P&D Department at Bank
Head Office, Guwanhati on working days during office hours,

Canvassing in any form in connection with selection is strictly prohibited and the application of such
persons/organizations who resort to canvassing will be liable for rejection.

Bank reserves its right to reject any/all the application(s) without assigning any reason(s), whatsoever.
Incomplete/partly filled application(s) without necessary enclosures will not be considered for evaluation.
Review of the panel may be done periodically as per Bank’s policy.

The empanelment will be valid for a period of 03(three) years.

Bank reserves the right of discretion to the change, modify add or alters any or all of the provisions of
this Notice Inviting Tender (NIT) and/or the bidding process at any stage of the process of bidding,
without assigning any reasons whatsoever. Such change will be published on the Bank website
(Mpsz//aqvb(bank,in) and it will become part and parcel of the NIT.

The applicant (s) shall submit a Board resolution in case of g company and/or authorization letter duly
signed by the authorized signatory naming the official who shall be authorized to sign the bid document.
The applicant should submit the tender document (all pages) duly signed with rubber stamp.
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APPLICATION FORM

Annexure-A

EMPANELMENT OF ARCHITECT/PROJECT CONSULTANT FOR INTERIOR FURNISHING PROJECT

1 | Name of the applicant/ Consultant/ Firms:
2 | Full Registered Address
3 | Status of the Firm whether Proprietorship/Partnership/
company/ proprietary efc.
4 | Contact Details:
a) Mobile No;
b) Email:
5 | Detail of Major Projects (Interior works) completed during last | Furnished as per Annexure-B.
05 years (From 01-04-2020 to 31-03-2025).
6 | List of Consultants & Technical Persons employed. Name, Qualifications, Position to be
furnished in separate sheet.
7 | GST, PAN Detail of the firm/Agency GST:
(certified copy to be submitted) PAN
8 | Whether registered with Govt./Semi Govt./ CPWD/ Municipal
or Development Authority etc.
(Enclose supporting Documents)
9 | Whether empaneled by Bank or any Financial Institution
(Enclose supporting documents)
10 | Valid Registration detail under Council of Architecture.
(Registration certificate to be submitted)
11 | List of project completion certificates from the clients for To be attached separately
completed projects during last 5 years.
(From 01-04-2020 to 31-03-2025)
12 | Certified copies of the letter of intent / work order/ agreement
for award of the work from reputed private/public
organizations, Banks, Govt. institutions etc. (Last 5 years)
13 | Undertaking of not blacklisting by any Banks/Fls and| "To be submitted under the firm letter

Government Departments.

N head
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14 | Annual Turnover of the firm during the last 03 years and Turnover (In Rs.)
furnish audited balance sheet and P/L Account for the last 03
years. Enclose certified copies. 2022-23 :
2023-24 :

2024-25:

|/iwe have read and understood the advertisement, Notice Inviting Tender and this application form along with
the terms and conditions fully.

|/We hereby confirm and certify that the information given above is correct and true and the enclosures
annexed herewith are genuine to the best of my / our knowledge.

|/We am/are authorized to sign and submit these documents for Empanelment. | /We understand that if at
any stage it is found / noticed by the Bank that any information thus provided by us is untrue / incorrect
partly or fully and in case of receipt of adverse / unsatisfactory report from other clients, Bank will be on
liberty to cancel empanelment immediately.

| /We also understand that partly / wrongly filled application and / or application not on prescribed proforma
and / or applications not accompanying relevant documents / enclosures / annexure are liable to
be rejected.

| / We understand that mere submission of the application does not entitle me/ us to be necessarily
empanelled by the Bank and Bank reserves the right to reject all and or any application(s) without
assigning any reason whatsoever. |/we understand that Bank’s decision in this regard will be final and
binding on me/us.

Place:
Date: ~_ Seal & Signature of Architect/Authorized Official
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Annexure-B

LIST OF MAJOR INTERIRO FURNISHING WORKS COMPLETED DURING LAST 05 YEAR
(FROM 01t April 2020 to 31t March 2025)

Sr | Name of Client Name of Work Estimated Present Date of Remarks
No Value Position Completion

1 2 3 4 5 6 7
L

(Enclose Supporting Document)

Seal & Signature of Architect/Authorized Official




